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6 Steps to a Successful Corporate Photo Shoot 

 
Organising the company headshots is a breeze if you work with the experts. More 
importantly for you, I can save you valuable time and money with a no nonsense approach to 
scheduling, photography and delivery of the finished product. Some companies still insist on 
using inexperienced photographers who charge ridiculously low rates and ultimately end up 
paying a much higher price in the long run. At HeadShot Factory I’ve worked with some 
Australia’s leading companies over many years so I know the business of dealing with 
people and delivering the results you want on time and on budget. 
 
These 6 fundamental steps are proven to produce a successful shoot with a minimum of 
stress. 
 
THE ESSENTIALS: 

1. Number of subjects – avoid cramming 
2. Duration of the shoot – always be generous 
3. Style of shoot – confirm what’s needed 
4. Location of shoot – studio, indoor offices, outdoors 
5. Use of imagery – online and/or annual report etc. 
6. Delivery of finished files – easy digital download 

 
1. NUMBERS  
A big mistake companies make is over estimating the number of team members to be 
photographed in the one session. Organisation is the key to a smooth and stress free day. 
Have your staff ready to be photographed in a continuous fashion. Any experienced 
professional photographer will supply a schedule, which has a breakdown of the allocated 
times. You simply add the staff names and the order to be photographed. The rest is up to 
you to get them there on time! 
 
Confirm the number of people that you would like to be photographed and utilise my simple 
rule of thumb as an experienced photographer: One Headshot Every 10 Minutes.  
My rule of thumb is practical and very easy to organise allowing a comfortable 6 headshots 
per hour. This number can easily be increased if staff are ready to go.  
With large corporate teams you may need to consider if there are priority personnel that 
must be photographed or those who are optional also how you schedule especially if they 
have limited time. 
 
2. DURATION  
Travel and setup times need to be taken into account when planning location shoots. 
Generally times are broken down into either half-day (4hrs) or full day (8hrs.). When working 
with an experienced photographer this works out about 30 or so people per half day and 
around 60 per full day of shooting.  
 
My workflow is down to a fine art and getting an awesome portrait in a very limited time is 
what I’m best at. I’ve photographed everyone from CEO’s to Celebs and you can literally see 
the results and read the testimonials to match. It’s not rocket science but to get a natural 
smile instantly you have to know how to work with people to get a great portrait in a limited 
time. 
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3. STYLE  
When choosing a photographer I like to emphasise that experience plays a big factor in 
getting the ‘look’ that you are after. My approach is a candid, flattering yet still professional 
look that is often requested. However, I’m totally flexible and can work to any 
recommendations that will best suit the brief and desired outcome. 
 
On the practical side will you prefer a clean white or grey background for the staff? Will they 
be environmental portraits incorporating the offices themselves or an outdoor location with a 
cityscape for example? Directors and the CEO’s definitely need a more up market approach 
that may be required for annual reports or other print media. We often discuss photography 
briefs that may also be in conjunction with design agencies for specific brand requirements.  
 
4. LOCATION 
Depending on the look you want, timing/logistics your shoot can take place either at the 
photographic studio, at your offices or at a specific location of your choice. Each have there 
own pro’s and con’s so are worth exploring. 
 
Our fully equipped HeadShot Factory is located 443 Parramatta Rd Leichhardt road in the 
Inner West Sydney if you choose to shoot at our studio. 
We also specialise in location work so it is a breeze for us to setup our mobile studio at your 
city or suburban offices. Remember to factor in travel / parking plus the 45 minute setup 
time for the mini studio. 
 
5. USEAGE  
Basic Usage Rate (BUR) is something that a lot of companies are unaware of however, it is 
critical to take this into consideration. Simply put, the BUR is the fee charged based on how 
you intend to use the images e.g. online web usage, annual report or billboard also whether 
you intend your usage to be in Australia or Worldwide. Have a chat to the photographer 
before deciding whom you work with to ensure your quote includes BUR according to your 
needs so there are no nasty surprises. 
 
In most instances digital images will be for online usage which means low resolution files for 
onscreen viewing. These files are generally supplied web ready to go 1200 pixels long at 
72dpi. This means you have plenty of image to play with if you need to crop. 
High-resolution images or files are 300dpi and available on request for print media that may 
include annual reports, billboards, etc.  
 
6. DELIVERY 
You need to consider how you would like to receive the files.  
When working with a photographer experienced in corporate photography the digital files 
are supplied electronically via email for computor download. You receive an email invitation 
via Drop Box where you can view and edit the shoot. One click and you can download 
directly to your desktop. Easy! No extra software is required. 
 
NEXT STEPS 
I hope this has been helpful for you to anticipate some of the most critical factors in the 
success of your corporate photo shoot. 
We absolutely love seeing projects like this go well, so if you want to discuss any specifics 
further to help get your shoot done on time and on budget please give me a call me on 0413 
424 719 or email George@HeadShotFactory.com.au  
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